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1. Navigate to: quonticwholesale.com and select ‘Broker login’.  

 

2. Enter user credentials and select ‘Continue’.  

 

3. To add a new loan, select ‘ADD NEW LOAN’. 
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4. Click the pencils to choose your Loan Officer/Processor.  

 

 

5. Select the LO and Processor from the drop down menus. Click ‘Next.’  
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6. Upload your MISMO 3.4 by either browsing local file or doing a drag and drop.  Select ‘Go to Register Loan 
Form.’ 

 

7. Loan information will populate. Review all information imported for accuracy and select ‘Initial 
Submission’ to proceed.  

**NOTE: This does NOT submit loan into underwriting.  
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8. Select ‘Order Credit’ from the left sidebar menu   
a. **NOTE: For refi – check liabilities for payoffs to ensure override does not affect current 

liabilities. 

 
9. Select ‘Order Credit’ on the far right 

a. Note this will give you the option to re-issue credit and not have another inquiry on the credit 
report 

 

10. Ensure the desired borrower is indicated.  
Under ‘Choose Provider’, utilize the drop-down menu and select the credit vendor from the original credit 
report. 
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11. Continuing under ‘Choose Provider’, ensure: 
a. ‘Reissue Credit’ is indicated.  
b. Enter the ‘Reference Number’ / ‘File Number’ from the credit report.  
c. Utilize the drop-down menu and select the ‘Request Type’ as either individual or joint. 
d. Ensure the ‘Report Type’ reflects “Tri-Merge” and all three Credit Bureaus are selected. 
e. Under ‘Provider Details’ enter your Broker Credit Vendor Credentials and select ‘Save 

Login Information’ 
f. Click ‘Re-Issue Credit’ 

 

12. After the credit has successfully reissued, select ‘Import Liabilities’.  

 

 

 



 
 
Submitting a DSCR+ Loan – TPO 
 

03122025v2.0SR 

13. An additional screen will populate. Select ‘Import Liabilities’ once more. 
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14. Utilizing the menu on the left, select ‘URLA’ then ‘Assets and Liabilities’. Review and confirm all liabilities 
imported successfully.  

 

15. After all liabilities are entered, continuing in the menu on the left, select ‘Product Pricing & Lock’.  
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16. Complete the specified fields and dropdowns below and confirm accuracy for the ones that pulled through 
your MISMO 3.4 file.  

a. Under AUS type, click on DU and LP to deselect so ONLY ‘Other/Non-Conforming’ shows 
b. Select the Income Doc type as ‘DSCR’ 

i. DSCR Ratio must be 1.1 or greater 
c. Click Search  

 

17. Under the Actions column, click the icon associated with your desired rate to export 
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18. A pop up will appear to confirm information. Click ‘Confirm’ 

 

 

19. A notification will populate confirming the export pricing was successful. Click ‘OK.’  

 

20. You will be directed to the ‘Scenario Pricing Request’ screen. Check to confirm accuracy and click the blue 
‘Price’ button to make any adjustments 
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21. Utilizing left sidebar menu, select ‘Documents’.  
a. Attach all initial submission requirements by either dragging and dropping or browsing for files 

into (BROKER) INITIAL SUBMISSION FORM AND PACKAGE. 
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22. After documents have successfully been uploaded, select ‘Submit Loan’. Then select 'Continue’. 

 

 

23. Allow the request to process. Once successful, the confirmation will populate. Exit the loan once complete. 
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1. Navigate to: quonticwholesale.com and select ‘Broker login’.  

 

2. Enter user credentials and select ‘Continue’.  

 

3. To add a new loan, select ‘ADD NEW LOAN’. 
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4. Click the pencils to choose your Loan Officer/Processor.  

 

 

5. Select the LO and Processor from the drop down menus. Click ‘Next.’  
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6. Upload your MISMO 3.4 by either browsing local file or doing a drag and drop.  Select ‘Go to Register Loan 
Form.’ 

 

7. Loan information will populate. Review all information imported for accuracy and select ‘Initial 
Submission’ to proceed.  

**NOTE: This does NOT submit loan into underwriting.  
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8. Select ‘Order Credit’ from the left sidebar menu   
a. **NOTE: For refi – check liabilities for payoffs to ensure override does not affect current 

liabilities. 

 
9. Select ‘Order Credit’ on the far right 

a. Note this will give you the option to re-issue credit and not have another inquiry on the credit 
report 

 

10. Ensure the desired borrower is indicated.  
Under ‘Choose Provider’, utilize the drop-down menu and select the credit vendor from the original credit 
report. 
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11. Continuing under ‘Choose Provider’, ensure: 
a. ‘Reissue Credit’ is indicated.  
b. Enter the ‘Reference Number’ / ‘File Number’ from the credit report.  
c. Utilize the drop-down menu and select the ‘Request Type’ as either individual or joint. 
d. Ensure the ‘Report Type’ reflects “Tri-Merge” and all three Credit Bureaus are selected. 
e. Under ‘Provider Details’ enter your Broker Credit Vendor Credentials and select ‘Save 

Login Information’ 
f. Click ‘Re-Issue Credit’ 

 

12. After the credit has successfully reissued, select ‘Import Liabilities’.  

 

 

 



 
 
Submitting a Full Doc HELOAN – TPO 
 

03122025v2.0SR 

13. An additional screen will populate. Select ‘Import Liabilities’ once more. 
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14. Utilizing the menu on the left, select ‘URLA’ then ‘Assets and Liabilities’. Review and confirm all liabilities 
imported successfully.  

 

15. After all liabilities are entered, continuing in the menu on the left, select ‘Product Pricing & Lock’.  
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16. Complete the specified fields and dropdowns below and confirm accuracy for the ones that pulled through 
your MISMO 3.4 file.  

a. Select Conventional and Second Lien for ‘Loan Type’ 

 

b. Select Cashout Refinance from Loan Purpose 
c. Make sure to check Standalone 2nd  
d. Input the existing mortgage amount 
e. Under AUS type, click on DU and LP to deselect so ONLY ‘Other/Non-Conforming’ shows 
f. Select the Income Doc type as ‘Full Doc’  
g. Click Search  

 

17. Under the Actions column, click the icon associated with your desired rate to export 
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18. A pop up will appear to confirm information. Click ‘Confirm’ 

 

 

19. A notification will populate confirming the export pricing was successful. Click ‘OK.’  

 

20. You will be directed to the ‘Scenario Pricing Request’ screen. Check to confirm accuracy and click the blue 
‘Price’ button to make any adjustments 
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21. Utilizing left sidebar menu, select ‘Documents’.  
a. Attach all initial submission requirements by either dragging and dropping or browsing for files 

into (BROKER) INITIAL SUBMISSION FORM AND PACKAGE. 
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22. After documents have successfully been uploaded, select ‘Submit Loan’. Then select 'Continue’. 

 

 

23. Allow the request to process. Once successful, the confirmation will populate. Exit the loan once complete. 
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1. Navigate to: quonticwholesale.com and select ‘Broker login’.  

 

2. Enter user credentials and select ‘Continue’.  

 

3. To add a new loan, select ‘ADD NEW LOAN’. 
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4. Click the pencils to choose your Loan Officer/Processor.  

 

 

5. Select the LO and Processor from the drop down menus. Click ‘Next.’  

 

 

 

 

 



 
 
Submitting a Lite Doc HELOAN – TPO 
 

03122025v2.0SR 

6. Upload your MISMO 3.4 by either browsing local file or doing a drag and drop.  Select ‘Go to Register Loan 
Form.’ 

 

7. Loan information will populate. Review all information imported for accuracy and select ‘Initial 
Submission’ to proceed.  

**NOTE: This does NOT submit loan into underwriting.  
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8. Select ‘Order Credit’ from the left sidebar menu   
a. **NOTE: For refi – check liabilities for payoffs to ensure override does not affect current 

liabilities. 

 
9. Select ‘Order Credit’ on the far right 

a. Note this will give you the option to re-issue credit and not have another inquiry on the credit 
report 

 

10. Ensure the desired borrower is indicated.  
Under ‘Choose Provider’, utilize the drop-down menu and select the credit vendor from the original credit 
report. 
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11. Continuing under ‘Choose Provider’, ensure: 
a. ‘Reissue Credit’ is indicated.  
b. Enter the ‘Reference Number’ / ‘File Number’ from the credit report.  
c. Utilize the drop-down menu and select the ‘Request Type’ as either individual or joint. 
d. Ensure the ‘Report Type’ reflects “Tri-Merge” and all three Credit Bureaus are selected. 
e. Under ‘Provider Details’ enter your Broker Credit Vendor Credentials and select ‘Save 

Login Information’ 
f. Click ‘Re-Issue Credit’ 

 

12. After the credit has successfully reissued, select ‘Import Liabilities’.  
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13. An additional screen will populate. Select ‘Import Liabilities’ once more. 
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14. Utilizing the menu on the left, select ‘URLA’ then ‘Assets and Liabilities’. Review and confirm all liabilities 
imported successfully.  

 

15. After all liabilities are entered, continuing in the menu on the left, select ‘Product Pricing & Lock’.  
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16. Complete the specified fields and dropdowns below and confirm accuracy for the ones that pulled through 
your MISMO 3.4 file.  

a. Select Conventional and Second Lien for ‘Loan Type’ 

 

b. Select Cashout Refinance from Loan Purpose 
c. Make sure to check Standalone 2nd  
d. Input the existing mortgage amount 
e. Under AUS type, click on DU and LP to deselect so ONLY ‘Other/Non-Conforming’ shows 
f. Select the Income Doc type as ‘Lite Doc -12moCPA’ or ‘Lite Doc – VOE’ as it applies to the 

borrower’s profile 
g. Click Search  
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17. Under the Actions column, click the icon associated with your desired rate to export 

 

18. A pop up will appear to confirm information. Click ‘Confirm’ 

 

 

19. A notification will populate confirming the export pricing was successful. Click ‘OK.’  
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20. You will be directed to the ‘Scenario Pricing Request’ screen. Check to confirm accuracy and click the blue 
‘Price’ button to make any adjustments 

 

21. Utilizing left sidebar menu, select ‘Documents’.  
a. Attach all initial submission requirements by either dragging and dropping or browsing for files 

into (BROKER) INITIAL SUBMISSION FORM AND PACKAGE. 
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22. After documents have successfully been uploaded, select ‘Submit Loan’. Then select 'Continue’. 

 

 

23. Allow the request to process. Once successful, the confirmation will populate. Exit the loan once complete. 
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1. Navigate to: quonticwholesale.com and select ‘Broker login’.  

 

2. Enter user credentials and select ‘Continue’.  

 

3. To add a new loan, select ‘ADD NEW LOAN’. 
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4. Click the pencils to choose your Loan Officer/Processor.  

 

 

5. Select the LO and Processor from the drop down menus. Click ‘Next.’  
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6. Upload your MISMO 3.4 by either browsing local file or doing a drag and drop.  Select ‘Go to Register Loan 
Form.’ 

 

7. Loan information will populate. Review all information imported for accuracy and select ‘Initial 
Submission’ to proceed.  

**NOTE: This does NOT submit loan into underwriting.  

 

 

 

 

 



 
 
Submitting a Lite Doc P&L Loan – TPO 
 

03122025v2.0SR 

8. Select ‘Order Credit’ from the left sidebar menu   
a. **NOTE: For refi – check liabilities for payoffs to ensure override does not affect current 

liabilities. 

 
9. Select ‘Order Credit’ on the far right 

a. Note this will give you the option to re-issue credit and not have another inquiry on the credit 
report 

 

10. Ensure the desired borrower is indicated.  
Under ‘Choose Provider’, utilize the drop-down menu and select the credit vendor from the original credit 
report. 
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11. Continuing under ‘Choose Provider’, ensure: 
a. ‘Reissue Credit’ is indicated.  
b. Enter the ‘Reference Number’ / ‘File Number’ from the credit report.  
c. Utilize the drop-down menu and select the ‘Request Type’ as either individual or joint. 
d. Ensure the ‘Report Type’ reflects “Tri-Merge” and all three Credit Bureaus are selected. 
e. Under ‘Provider Details’ enter your Broker Credit Vendor Credentials and select ‘Save 

Login Information’ 
f. Click ‘Re-Issue Credit’ 

 

12. After the credit has successfully reissued, select ‘Import Liabilities’.  
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13. An additional screen will populate. Select ‘Import Liabilities’ once more. 
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14. Utilizing the menu on the left, select ‘URLA’ then ‘Assets and Liabilities’. Review and confirm all liabilities 
imported successfully.  

 

15. After all liabilities are entered, continuing in the menu on the left, select ‘Product Pricing & Lock’.  

 

 



 
 
Submitting a Lite Doc P&L Loan – TPO 
 

03122025v2.0SR 

 

16. Complete the specified fields and dropdowns below and confirm accuracy for the ones that pulled through 
your MISMO 3.4 file.  

a. Under AUS type, click on DU and LP to deselect so ONLY ‘Other/Non-Conforming’ shows 
b. Select the Income Doc type as ‘Lite Doc -12moCPA’ 
c. Click Search  

 

17. Under the Actions column, click the icon associated with your desired rate to export 
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18. A pop up will appear to confirm information. Click ‘Confirm’ 

 

 

19. A notification will populate confirming the export pricing was successful. Click ‘OK.’  

 

20. You will be directed to the ‘Scenario Pricing Request’ screen. Check to confirm accuracy and click the blue 
‘Price’ button to make any adjustments 
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21. Utilizing left sidebar menu, select ‘Documents’.  
a. Attach all initial submission requirements by either dragging and dropping or browsing for files 

into (BROKER) INITIAL SUBMISSION FORM AND PACKAGE. 
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22. After documents have successfully been uploaded, select ‘Submit Loan’. Then select 'Continue’. 

 

 

23. Allow the request to process. Once successful, the confirmation will populate. Exit the loan once complete. 
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1. Navigate to: quonticwholesale.com and select ‘Broker login’.  

 

2. Enter user credentials and select ‘Continue’.  

 

3. To add a new loan, select ‘ADD NEW LOAN’. 
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4. Click the pencils to choose your Loan Officer/Processor.  

 

 

5. Select the LO and Processor from the drop down menus. Click ‘Next.’  
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6. Upload your MISMO 3.4 by either browsing local file or doing a drag and drop.  Select ‘Go to Register Loan 
Form.’ 

 

7. Loan information will populate. Review all information imported for accuracy and select ‘Initial 
Submission’ to proceed.  

**NOTE: This does NOT submit loan into underwriting.  
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8. Select ‘Order Credit’ from the left sidebar menu   
a. **NOTE: For refi – check liabilities for payoffs to ensure override does not affect current 

liabilities. 

 
9. Select ‘Order Credit’ on the far right 

a. Note this will give you the option to re-issue credit and not have another inquiry on the credit 
report 

 

10. Ensure the desired borrower is indicated.  
Under ‘Choose Provider’, utilize the drop-down menu and select the credit vendor from the original credit 
report. 
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11. Continuing under ‘Choose Provider’, ensure: 
a. ‘Reissue Credit’ is indicated.  
b. Enter the ‘Reference Number’ / ‘File Number’ from the credit report.  
c. Utilize the drop-down menu and select the ‘Request Type’ as either individual or joint. 
d. Ensure the ‘Report Type’ reflects “Tri-Merge” and all three Credit Bureaus are selected. 
e. Under ‘Provider Details’ enter your Broker Credit Vendor Credentials and select ‘Save 

Login Information’ 
f. Click ‘Re-Issue Credit’ 

 

12. After the credit has successfully reissued, select ‘Import Liabilities’.  
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13. An additional screen will populate. Select ‘Import Liabilities’ once more. 
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14. Utilizing the menu on the left, select ‘URLA’ then ‘Assets and Liabilities’. Review and confirm all liabilities 
imported successfully.  

 

15. After all liabilities are entered, continuing in the menu on the left, select ‘Product Pricing & Lock’.  
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16. Complete the specified fields and dropdowns below and confirm accuracy for the ones that pulled through 
your MISMO 3.4 file.  

a. Under AUS type, click on DU and LP to deselect so ONLY ‘Other/Non-Conforming’ shows 
b. Select the Income Doc type as ‘Lite Doc -VOE’ 
c. Click Search  

 

17. Under the Actions column, click the icon associated with your desired rate to export 
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18. A pop up will appear to confirm information. Click ‘Confirm’ 

 

 

19. A notification will populate confirming the export pricing was successful. Click ‘OK.’  

 

20. You will be directed to the ‘Scenario Pricing Request’ screen. Check to confirm accuracy and click the blue 
‘Price’ button to make any adjustments 
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21. Utilizing left sidebar menu, select ‘Documents’.  
a. Attach all initial submission requirements by either dragging and dropping or browsing for files 

into (BROKER) INITIAL SUBMISSION FORM AND PACKAGE. 
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22. After documents have successfully been uploaded, select ‘Submit Loan’. Then select 'Continue’. 

 

 

23. Allow the request to process. Once successful, the confirmation will populate. Exit the loan once complete. 
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1. Navigate to: quonticwholesale.com and select ‘Broker login’.  

 

2. Enter user credentials and select ‘Continue’.  

 

3. To add a new loan, select ‘ADD NEW LOAN’. 
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4. Click the pencils to choose your Loan Officer/Processor.  

 

 

5. Select the LO and Processor from the drop down menus. Click ‘Next.’  
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6. Upload your MISMO 3.4 by either browsing local file or doing a drag and drop.  Select ‘Go to Register Loan 
Form.’ 

 

7. Loan information will populate. Review all information imported for accuracy and select ‘Initial 
Submission’ to proceed.  

**NOTE: This does NOT submit loan into underwriting.  
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8. Select ‘Order Credit’ from the left sidebar menu   
a. **NOTE: For refi – check liabilities for payoffs to ensure override does not affect current 

liabilities. 

 
9. Select ‘Order Credit’ on the far right 

a. Note this will give you the option to re-issue credit and not have another inquiry on the credit 
report 

 

10. Ensure the desired borrower is indicated.  
Under ‘Choose Provider’, utilize the drop-down menu and select the credit vendor from the original credit 
report. 
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11. Continuing under ‘Choose Provider’, ensure: 
a. ‘Reissue Credit’ is indicated.  
b. Enter the ‘Reference Number’ / ‘File Number’ from the credit report.  
c. Utilize the drop-down menu and select the ‘Request Type’ as either individual or joint. 
d. Ensure the ‘Report Type’ reflects “Tri-Merge” and all three Credit Bureaus are selected. 
e. Under ‘Provider Details’ enter your Broker Credit Vendor Credentials and select ‘Save 

Login Information’ 
f. Click ‘Re-Issue Credit’ 

 

12. After the credit has successfully reissued, select ‘Import Liabilities’.  
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13. An additional screen will populate. Select ‘Import Liabilities’ once more. 
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14. Utilizing the menu on the left, select ‘URLA’ then ‘Assets and Liabilities’. Review and confirm all liabilities 
imported successfully.  

 

15. After all liabilities are entered, continuing in the menu on the left, select ‘Product Pricing & Lock’.  
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16. Complete the specified fields and dropdowns below and confirm accuracy for the ones that pulled through 
your MISMO 3.4 file.  

a. Under AUS type, click on DU and LP to deselect so ONLY ‘Other/Non-Conforming’ shows 
b. Select the Income Doc type as ‘Asset Utilization’ 
c. Click Search  

 

17. Under the Actions column, click the icon associated with your desired rate to export 

 

18. A pop up will appear to confirm information. Click ‘Confirm’ 

 



 
 
Submitting an Asset Utilization Loan – TPO 
 

03122025v2.0SR 

19. A notification will populate confirming the export pricing was successful. Click ‘OK.’  

 

20. You will be directed to the ‘Scenario Pricing Request’ screen. Check to confirm accuracy and click the blue 
‘Price’ button to make any adjustments 

 

21. Utilizing left sidebar menu, select ‘Documents’.  
a. Attach all initial submission requirements by either dragging and dropping or browsing for files 

into (BROKER) INITIAL SUBMISSION FORM AND PACKAGE. 
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22. After documents have successfully been uploaded, select ‘Submit Loan’. Then select 'Continue’. 

 

 

23. Allow the request to process. Once successful, the confirmation will populate. Exit the loan once complete. 
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